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1. O0mue moJ10KeHU

1.1. bubmuoreka CII6 TBIIOY «AK» (manee - bubmuoreka) B CcBoei
JEATEIIbBHOCTH PYKOBOJICTBYETCS:

o (denepanbHbIM 3aK0HOM «O0 oOpa3zoBanuu B Poccutickoit denepannm» oT
29 nexabps 2012 r. Ne 273-D3 ¢ u3BMEHEHUSIMH U JIOTIOJTHEHUSIMU;

o ODenepanbHBIM 3aKOHOM «O OuOnroTreyHoM naene» oT 29 aexadpst 1994 r.
Ne 78-D3 ¢ u3MEHECHUSIMU U JOTIOIHCHUSIMU,

o OenepanbHbIM  3aKOHOM  «O  MPOTUBOAECUCTBUU  3KCTPEMHUCTCKOM
negreiabHocT» OT 25 wmronsa 2002 r. Ne 114-®3 cr. 13 C u3MeHEHHIMHU H
JOTIOJIHEHUSIM;

o dejepalibHBIMU  TOCYJIAPCTBEHHBIMU  00pa30BaTEIbHBIMH  CTaHJAPTAMHU
cpenHero nmpogeCCHOHATBHOTO 00pa30BaHMS;

e [Ipuxazom MunucrepctBa KyiabTypsl PO «O06 ytBepxaenuu Ilopsiaka
ydeTa JIOKYMEHTOB, BXOJSIIMX B COCTaB OMONMOTEYHOro (poHAA» OT 8 OKTIOps
2012 r. Ne 1077;

e VYcraBoMm Koiuiemka;

e [Ipuka3zamu u pacnopspkeHUsAMH aupexTopa Komnemxka;

e [IpaBunamu nosb3oBanust ondmorexo CII0 ['BIIOY «AK»;

e Hacrosmum Ilonoxenuem;

1.2.Hacrosiuee monoxeHue onpeesnsieT nopsijaiok padoThl U OTBETCTBEHHOCTD
paboTHUKOB bubnanoreku.

1.3.bubnunoreka Cankt-IleTepOyprckoro rocyaapCTBEHHOTO OOXKETHOTO
PO EeCCUOHATILHOTO 00pPa30BaTEIBHOTO YUPEKACHUS «AKYIIEPCKUN KOJIICIK»
(mamee — Kommemk) SBIsE€TCA  €r0  CTPYKTYPHBIM  MOJIpa3ieJICHUEM,
o0ecrneunBaONIMM Y4eOHO-BOCIIUTATEIbHBINA MPOLIECC HEOOXOIUMOU JTUTEPATYPOI
u uHpopmarmei.

1.4 Tlopsaok goctyna Kk OMONMMOTEYHBIM (POHIAM, OOCITY)KMBaHUS YUTATEIEH

UX IpaBa U 00s13aHHOCTH onpenenstores [IpaBunamu nonb3oBaHus OMOIMOTEKON
CII0 I'BIIOY «AK».

2. OcHOBHBIE 3a1a4H

2.1.IlonHoe W omepaTuBHOE WHMOPMAITMOHHO-OUOINOTEYHOE OOCITYKUBAHUE
CTYJIEHTOB, TMpemnojaaBaTeneii u paboTtHukoB Koiemka B COOTBETCTBUU C
UH(OPMAITMOHHBIMU 3aMPOCAMH HA OCHOBE JIOCTYIA K €IMHOMY OMOJIMOTEYHOMY
(boHIY U IEKTPOHHBIM pecypcam.

2.2.®opMupoBaHUE €IUHOTO OMONMMOTeYHOro (OHAAa B COOTBETCTBHH C
npoduiieM KoJulemKa, yueOHbIMH IJIAaHAMH U 00pa30BaTeIbHBIMU ITPOTPaMMaMH.

2.3.0pranuzanusi ¥ BeJIEHHE CHPaBOYHO-OMOIMOrpaduyecKoro amnmnapara
OMOJIMOTEKH.

2.4 .11oBbilieHre MHOOPMAITMOHHON KYJIBTYpHI MOJb30BaTENEH OMOINOTEKH C
WCITOJIB30BAaHUEM PA3TUYHBIX (POPM U METOJ0B O0YUYECHHUSI.

2.5.11oBbllIeHnE KayecTBa OUOINOTEYHBIX YCIIYT.

2.6.Koopaunaius naesTenbHOCTH ¢ mnoapasaeneHusmu  Komnemka  ais
MOJIHOTO yIOBJIETBOPEHUS IOTPEOHOCTEM YUTATENEH B IUTEpaATypeE.
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3. OcHOBHBbIE (PYHKIIMH

3.1.0cymectBisier  OMOMUMOTEYHOE U CIPaBOYHO-OMOIMOTpaduyeckoe
oOCITy>)KMBaHHE BCEX KaTErOPHUI YuTaTeNeH KOJIJIeIKa.

3.2.06ecnieunBaeT JOCTYIl K €IMHOMY OMOJIMOTEYHOMY (QOHIY BCEM
KaTeropHusaM YnTaTeNIel KOJUIeaKa MOCPEACTBAM KaTaloTOB M KApPTOTEK.

3.3.00ecmeunBaeT KOMIUIEKTOBaHUE €IMHOrO OuOnamoreyHoro ¢GoHaa B
COOTBETCTBHH ¢ TIpodriieM KoJuIeIka, YIeOHBIMU TUTAaHAMH U 00pa30BaTEILHBIMH
porpaMMaMH.

3.4.Benet kapToTeKy 00ecreueHHOCTH 00pa30BaTeILHOTO MpoIiecca, KoTopas
ompeaeNsieT MopsAaoK GopMHupOBaHUs yaeOHOTO (hoHTA.

3.5.0cymecTBisseT  y4eT, pa3MeNieHHEe, COXPAaHHOCTh MW  TMPOBEPKY
oubnroTeynoro ¢ponHaa B coorBeTcTBUU C [Ipukazom MunuctepcTsa KynbTypbl PO
«O0 yrBepxknenun Ilopsiaka ydera JTOKYMEHTOB, BXOIAIIMX B  COCTaB
oubnuoreunoro ¢houga» ot 8 okTAOps 2012 r. Ne 1077.

3.6.0cymiecTBisieT  00s3aTEIbHYIO  €XKEKBAPTAIbHYID CBEPKY  €IWHOTO
oubnuoreunoro ¢oHma ¢ QenepaibHbIM CIHUCKOM JKCTPEMHUCTCKUX MAaTE€pUAJIOB
(benepanbHBIl  CHHUCOK  DKCTPEMHUCTCKUX  MaTepualioB B OMOJIMOTEKe
MPUCYTCTBYET).

3.7.BbIsBIIsIET W UW3y4YaeT YUTATENbCKHE HMHTEpeChl U HH(POPMAIIMOHHBIC
MOTPEOHOCTH C IEJTbI0 KOPPEKTUPOBKH IJIAHOB KOMITJICKTOBaHUS (DOHTA.

3.8.1lpoBoauT MEpOmpHUATHS TIO TPEAYNPEKACHUIO U JHUKBUIAITUN
YUTATEIbCKOMN 3aI0JKEHHOCTH.

3.9.IlpoBoauT 3aHATHS 1O OCHOBaM OHMOIMOTEYHO-OUOIHMOTpadUIecKuX
3HaHWH. [IprBUBaeT HABBIKM TMOMCKAa MHPOPMAIHMH, €€ MPUMEHEHUS B y4cOHOM
mporecce.

3.10.IlpyuHumaer ydacthe B peaju3allid MPOTPaMMbl  BOCHHUTATEILHON
paboThI KOJUIEKA, UCTIONB3YSl Pa3IndHbie (POPMBI U METOJIbI WHIANBUIYATLHON U
MacCOBOM pabOTHI.

3.11.IlpyuHumaer y4yacTu€ B CHUCTEME TMOBBIIICHUS  KBaTu(UKAIIUU
OMOITMOTEUYHBIX PAOOTHUKOB.

4. YnpasJieHue ¥ OpPraHu3anus 1esiTeJIbHOCTH

4.1.00611ee pyKOBOACTBO JEATEIbHOCTU OMOIMOTEKU OCYIIECTBISET TUPEKTOP
KOJUIEIKA.

4.2 PykoBoacTBO OMONHMOTEKOM OCYIIECTBISIET 3aBEAYIOIIMM, KOTOPBIM
Ha3HauaeTrcss aupekropoMm Kosmemka. 3aBeayromuil OMOIMOTEKOM  HEcCeT
OTBETCTBEHHOCTh 3a pe3yJdbTaTbl paboThl B TMpenenax CBOCH KOMIICTEHIINH,
OIPEIEIICHHON NOJDKHOCTHOM MHCTPYKIIUEH.

4.3.PaboTHUKN OMOIMOTEKH HA3HAYAIOTCS Ha JIOJDKHOCTB, IEPEBOMATCS U
OCBOOOXIAIOTCSI OT TOJIKHOCTU PYKOBOJAUTENIEM KOJLIEKaA.

4.4.CtpykTypa U IITaTHOE pacnucaHue OMOTMOTEKH yTBEPXKIAETCS
PYKOBOAMTENEM KOJUIE)Ka B COOTBETCTBHM C peKOMeHAyeMbIiMH MuHOOpa3oBaHus
P® nopmamu.
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4.5.bubnuoTteka BeleT TOKyMEHTAIMIO U y4eT CBOeH pabOThl, MPEAOCTABISIET

OTYETHI U IJIaHbI Pa0OTHI B YCTAHOBICHHOM IMOPSIZIKE.
S. IIpaBa

bubnuoteka umeer npaso:

5.1.CaMOCTOSITENBHO OMPENEIATh COJAEPKaHUEe U KOHKPETHBIE (POPMBI CBOEH
JEATEIbHOCTH B COOTBETCTBUM C 3ajjayaMH, YKa3aHHBIMH B HacCTOAIIEM
MOJIOKEHUH.

5.2.Pa3pabaThiBaTh MpaBuiia MOJIb30BaHUS OUOIUOTEKOM.

5.3.Ilomydath OT CTPYKTYpHBIX TojapazfencHuii Kommemka marepuansl U
CBEACHUS, HEOOXOUMbIE IS PEIICHUs TOCTaBICHHBIX nepea bubnanorekoii 3aaay.

5.4.YdaBcTBOBaTh B pabOTe METOAMYECKHX OOBEIMHECHUN OMOIMOTECYHBIX
pabOTHUKOB, CEMUHAPOB MO BOIIPOCaM OMOIMOTEYHO-UH(POPMAITMOHHON pabOTHI.

5.5.Bectr B yCTaHOBJIEHHOM MOPSIIKE MEPENUCKY C APYTUMU OUOIMOTEKaMH,
OpraHu3alusIMH.

5.6.11oBbImaTh KBATUPUKALNIO pAOOTHUKOB OMOINOTEKH.

6. O0513aHHOCTH ¥ OTBETCTBEHHOCTh PA0OTHUKOB OHOJINOTEKH

6.1.bubnroreynsie paOOTHUKU OOCTY>KHMBAIOT YUTATENIEH B COOTBETCTBUU C
HactosimM [lonoxxenuem u [IpaBuniaMu mosib30BaHUsE OUOJIUOTEKOM.

6.2.bubnroreynsie paOOTHUKHU OOSI3aHbBI:

- uHpOpMHUpOBaTH YHWTaTeICH 000 BCeX BHIAX MPEIOCTABISIEMBIX
OMOIMOTEKOM yCIyT;

- COBEpPIIEHCTBOBATh OMONIMOTEUHOE U HH(GOPMALIMOHHO-0nOorpaduieckoe
o0cCITyKUBaHUE;

- o0ecnieunBaTh BBICOKYIO KYJIbTYPY OOCITYKUBaHHUS,

- OKa3bpIBaTh YMTATEISIM ITOMOINb B BBIOOpE HEOOXOAMMBIX TPOU3BEIACHHM
nevyaTH, MPOBOJS YCTHBIE KOHCYJIbTAIlUU, OPraHU3ys KHIKHBIE BBICTABKH, JTHU
uH(OpMAIUHU U IPYTUE MEPOTIPUSITHS,

- obecnevynTh peKUM padboThl OMOTUOTEKH B COOTBETCTBHUU CO BPEMEHEM
pabotel Komemka u moTpeOHOCTIMU YU TATEIIEH.

6.3.bubnroreynsie paOOTHUKM HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh
eauHOro  OmOnmoredHoro ¢GoHAA B COOTBETCTBUU € JICHCTBYIOIIUM
3aKOHOJIATEIILCTBOM.

6.4.3aBenyromuii  OMOMMOTEKOM HECET OTBETCTBEHHOCTh 3a BBIMOJTHECHUE
BO3JIO)KCHHBIX Ha OMOJMOTEKY 3ajay, OmpeeieHHBIX B HacTosmeM [lonoxenunu,
32 COCTOSHHE TEXHHUKH OC30MacHOCTH, JaeT pacIopsDKCHHS W yKa3aHWd,
oOs3aTeNnbHbIe 111 pPaOOTHUKOB OWUOIMOTEKH, W OCYIIECTBISIET MPOBEPKY UX
WCITOJTHCHHSI.
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